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“Directions” for ministry volunteers 
 

 There is a Ministry Guide notebook outside each classroom door.  

The ministry guide houses all of the student information, ministry 

goals, policies and procedures.  This is a good resource to use when a 

question comes up. 

 Classroom ratios are listed in the Ministry Guide 

 Please make sure you check each child in and record their 

attendance.  The child should have a name tag as well and preschool 

families should have proper identification when picking up their child 

at the conclusion of the service. 

 Please wear your name tag at all times so children and families can 

identify you as a volunteer 

 There is a supply room and copy machine located on the second floor 

of building C. 

 Safety is important!  Please be aware of who asks to use the 

restroom and leaves to get a drink.   

 Parents or an assigned caregiver/adult are to pick the child up from 

the classroom.  Please do not release kids to go on their own or with 

another child. 

 Further training will be provided by the team coordinator or staff 

person responsible for your ministry area. 

 Other training may be offered through written material. 

 
 


